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THOOPMAIIMHA KAPTKA AJIMIHICTPATUBHOI IOCJIYTH

Buecennst cy0’ekra rocrogaproBaHHs 10 Jlep:kaBHOTO PeECTPY BHUIABIIIB,
BUT'OTOBJIIOBAYIB 1 PO3IOBCIO)KYBayiB BUAABHUYOI MMPOAYKIIIi Ta BUAAYY CBIAONTBA

Indopmanis npo cyd’ekTa HaJaHHA AAMIHICTPATHBHOI MOCJIYTH

Jlep>xaBHUI KOMITET Teie0aueHHS
1 pallOMOBJIEHHS Y KpaiHu
(Jlep>xxkoMTenepamio)

Cy0’eKT Ha/laHHS
aJMIHICTPATHUBHOI TTOCITYTH

Micue3naxomkeHHs cyo’exkta | By [IpopisHa, 2, m. Kuis, 01001
HaJIaHHS aJIMIHICTPATUBHOT

OCITYTH
[Hdopmartis o010 pexumy [Tonexinok - werep: 3 09:00 o 18:00
poOoTH Cy0’eKTa HAaTaHHS I[P araung: 3 09:00 no 16:45
aJIMIHICTPATHBHOT MOCTYTH O6iaas nepepna: 3 13:00 mo 13:45
Tenedon/dpakc (10BiIKK), (044) 279-59-61,

aapeca eynekTpoHHoi nowmtu ta | (044) 279-59-47

BeO-caliT cy0’eKTa HaTaHHS office(@comin.gov.ua
aJMIHICTPATUBHOI TTOCITYTH http://comin.gov.ua

HopmaTuBHI aKTH, AKHMH PErJaMeHTy€EThCS HATaHHS aJMiHICTPaTUBHOI
MOCJIYTH

3akoHU YKpaiHH 3akoH Ykpainu «lIpo BugaBHU4yY cipaBy»,
3akoH Ykpainu «IIpo aamiHicTpaTUBHI
OCITYTW»,

3akoH Ykpainu «IIpo 0coO6iIMBOCTI HaaHHS
nyOJIiYHKUX (€JEKTPOHHUX MyOJIYHHUX ) TTOCTYT

Axtn Kabinery MiHicTpiB Posnopsmxkenns Kabinery MinicTpiB Ykpainu
VYkpainu Bix 16.05.2014 Ne 523 «/leski nuTaHHs
Ha/IaHHA aJMIHICTPATUBHUX MOCIYT OpraHiB
BUKOHABYOI BIIQJAM Yepe3 LIEHTPH HaJaHHS
aAMIHICTPaTUBHUX MOCTYT» (13 3MiHAMU
BHECEHUMH po3nopsikeHHamM KMV Big
18.08.2021 Ne 969-p),

IToctanoBa KaGinery MiHicTpiB YKpaiHu BiJl
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10.03.2017 Ne 135 «IIpo 3aTBepaKeHHS
[Topsanky BeneHHs Jlep:xaBHOTO peecTpy
BHJIABI[iB, BATOTOB/IIOBAYIB 1
PO3MOBCIODKYBAYIB BUJIABHIYO1 TPOTYKITI]

AKTH LIEHTpaJIbHUX OPTaHiB
BUKOHABYOI1 BJIagHd

YMOBHM OTPUMAHHS AIMIiHICTPATHBHOI MOCJIYTH

[lincraBa ans  oAep>KaHHS
aJMIHICTPATHUBHOI NOCIYTU

3BepHEHHs Cy0’€KTa rocrnogaproBaHHs
(YIIOBHOBaXEHOT'O HUM Oprany abo ocoom)

Buuepmauii nepenik
JIOKYMEHTIB, HEOOX1THUX
JUTSL OTpUMAaHHS
aJIMIHICTPATUBHOI MMOCTYTH,
a TaKO’K BUMOTH JI0 HUX

3asiBa mpoO BHECEHHsI CY0'€KTa roCIoJaprOBaHHS

1o Jlep>kaBHOTO peecTpy BHUJIABIIIB,

BUTOTOBIIIOBAYiB 1 PO3MOBCIOKYBayiB

BHJIAaBHUYOI IPOIYKIIii, B SIKil 3a3HAYA€THCS TaKa

iH(pOpMaIIito mpo cy0’eKTa TOCIOIapIOBaAHHS:
01 izuunoi 0ocodu - nionpuemys.

- IP13BHUIIIE, 1M 51, IO OATHKOBI,
- BUJ (BUMU) AiSUTBHOCTI y BUJIABHUYIH CITpaBi;
- MaCTIOPTHI J1aHi;
- MiCIIE TTPOKUBAHHS;
- HOMEpH 3ac001B 3B’ A3KY.

0151 IOPUOUUHOIL 0coOuU:
- IOBHE Ta CKOPOYCHE HAaHMEHYBaHHS ;
- BIJOMOCTI1 IIPO 3aCHOBHHMKA (CIIB3aCHOBHHUKIB)
cy0’€eKTa rocroJaproBaHHsl (npizeuwye, im’s, no
bamwvkosi, nacnopmui 0aui (0115 (hizuuroi ocoou),
no6He HAUMeHy8aHHs (015 I0PpUOUYHOL 0cobU),
MICYE3HAXOOHCEHHSL (MiCYe NPOHCUBAHHS),
HoMepU 3aco0i8 36 A3K);
- BUJ (BUMU) AISUTBHOCTI Y BUJIABHUYIH CITpaBi;
- MICIIE3HAXO)KCHHS;
- HOMEpH 3ac001B 3B’ A3KY.
J1o 3asBU JOJIaIOTHCS HOTaplajbHO 3aCBITUYEHI
KOIi yCTAaHOBYMX JOKYMEHTIB Cy0’€KTa
TOCTIO/IAPIOBAHHS - OPUANYHOI 0CO0H (CTATyT).
3asBa CKIAAAETHCA P KaBHOIO MOBOIO,
HMHACYETHCS KEPIBHUKOM Cy0’ €KTa
roCIroaproBaHHs (YU YIIOBHOBa)KEHOIO HUM
0c00010), IO € PUANIHOIO 0c00010, a00
cy0’€KTOM TOCIIOAapIOBaHHS, KU € (PI3UIHOIO0
0c00010 - i IMPUEMIIEM
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[Topsinok Ta crocio
MOJ/IaHHSI JIOKYMEHTIB,
HEOOX1THUX N1 OTPUMAaHHS
aJIMIHICTPATHBHOI MOCTYTH

3

[TomaeTbest cy0’€KTOM rocroiaproBaHHs y
€JICKTPOHHIM a00 manepoBiit popmi 10
aZMiHICTpaTopa IeHTPY HadaHHS
aAMIHICTPATUBHUX MOCTYT

11

[1naTHicTh (0€30MIATHICTD)
HaJIaHHS aJIMIHICTPATUBHOT
MOCJTYTH

be3ormnatHo

12 | Ctpok HagaHHs [TpoTsirom 30-TH KaJIeHAAPHUX JTHIB 3 JTHS
aJMIHICTPATHUBHOI TOCIYTH | HAJAXOKEHHS 10 Jlep)KKoMTenepaaio 3asBu Ta
BIJIMOBITHUX JIOKYMEHTIB
13 | Ilepenik miacTaB st Y1noBHOBa)KE€HUI OpraH BiIMOBIIS€ Cy0’ €KTOBI

BIJIMOBHU y Ha/IaHHI
aJIMIHICTPaTUBHOI MOCITYTU

rocrofaproBaHHs y BUJayi CBIAOLTBA y pasl,
SIKIIO:

- cy0’€KT rOCIIOIapIOBAHHS 3 TAKUM
HallMEHYBaHHsM y>Ke BHECEHUH 10 JlepkaBHOro
peeECTpy;

- B €AMHOMY Jep>KaBHOMY PE€ECTpPl IOPUANIHUX
oci0 Ta ¢p13uIHUX 0Ci0 - MIAMPUEMIIIB BIICYTHS
iH(opMaris po cy0’ekTa rocrogaprOBaHH,;

- iHopMallis Mpo cy0’€KTa roCIoIaproBaHHs,
HaBeJICHA Yy 3asBi, HE BIJMIOBIIA€ BIJOMOCTSIM, 110
MICTATBCS B €IMHOMY JIEP>)KaBHOMY PEECTpl
IOpUANIHIX 0Ci0 Ta Hi3uIHUX OCi0 -

T ITPUEMITIB;

- 3asBa Ta J0JaHl 0 Hel TOKyMEHTH TO0JIaHi 3
NOPYILIEHHSIM BUMOT, BCTAHOBJIEHUX CTATTEIO 13
3akoHy Ykpainu «IIpo BUmaBHUYY CIPABY»
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[Topsiiok ockapKeHHs
pillieHb, Jii abo
0e3I1s1JIbHOCTI 010
HaJIaHHS aJIMIHICTPATUBHOT
MIOCITYTH

Oco0a, 1110 Mae IpaBo MOJaBaTH CKapry:
- OCKap)KyBad,

- MpeACTaBHUK OCKAapXKyBaya.

Opranu, 70 IKUX OCKApKYy€EThCS:
OKpy>KHUI aIMIHICTPAaTUBHUH CY ]|

15

Pesynbrar HagaHHS
aJIMIHICTPATUBHOI MOCTYTH

Brecenns cy0’ekTa rocroaproBaHHS J10
Jlep>kaBHOTO peeCTPy BUJIABIIIB, BUTOTOBJIIOBAUIB
1 PO3MOBCIOKYBAYiB BUAABHUYOI ITPOAYKITIT Ta
BH/Ia4a CBIIOIITBA a00 HaJaHHSI TUCHEMOBOTO
[IOB1JOMJIEHHS

PO BiIMOBY y BHJAaYi CBIJIOIITBA

16

Cnocobu oTpruMaHHs
BIJIITOB1I1

UYepes LeHTp HAJaHHS aMIHICTPATUBHUX TOCITYT
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TEXHOJIOTTYHA KAPTKA AJIMIHICTPATUBHOI NOCJYTH

Brecenns cy0’exta rocrnoaaproBaHHs J10 JlepKaBHOTO PeECTPY BUAABIIIB,
BHUT'OTOBJIIOBAYiB 1 PO3MOBCIO/KYBaUiB BUJABHUYOI MPOAYKIIIi Ta BUa4a CBIJIOITBA

JdepxkaBHui KOMITET Tejie0a4eHHs i paJiOMOBJICHHSI Y KPaiHH

Etanu onpamtoBanus | BignosiganbHa CtpykTypHi Crpoxu
3asBU MPO HaJaHHS oco0a 1IPO31IH BUKOHAHHS
aJMIHICTPATUBHOT HepxxkomMTenepasio, eTarliB
MOCITYTH BIIITOB1IAIbH] 34
eTan (J1i10, pilleHHs)
1. OTpumanHs 1 Creniamict Binain VY nopsanky
peecTpalis noJanux BIIJILTY JIOKYMEHTOO00ITY, HAJIXOJKCHHS
JOKYMEHTIB BIJl HEHTPY [MOKYMEHTOOOITY, KOHTPOJIIO Ta
HaJIaHHS KOHTPOJIIO Ta udpoBoro
aJAMIHICTPaTUBHUX U poBoro PO3BUTKY
MOCJIYT PO3BUTKY
2. IlepeBipka MOBHOTH Crnemiamict  |Cextop BugaBuuuoi| IIpoTsirom 5-tu
Ta IPABUIBHOCTI CEKTOpY crpaBu THIB 3 JTHS
o(opMIIeHHS TOJITaHUX BUJIaBHUYOT OTpUMAaHHS
JTIOKYMEHTIB CIIpaBU
3. [linroroBka pimeHHs Cnemiamict  |Cektop BugaBuuuoi| Ilpotsirom 5-tu
PO BHIayy CBIJOLITBA CEKTOPY crpaBu JHIB TICIS
PO BHECEHHS Cy0'eKTa BHUJIABHUYO1 nepeBipKu
rocrofaproBaHHs J10 CTpaBH

Jlep>kaBHOTO PEECTPY
BHUJIABIIIB,
BUT'OTOBJIIOBAYIB 1
PO3IOBCIOI)KYBayiB
BUJIAaBHUYOT TIPOTYKIIiT
a00 Mpo HaJaHHS
MMMCBMOBOTO
ITOB1JIOMJICHHS TIPO
BiIMOBY y BH a4l
CBIJOIITBA




4. IlinroToBKa Crnemiamict  |Cextop BugaBuuuoi| IIpoTsirom 5-tu
CBIJIOIITBA IIPO BHECCHHS CEKTOpY crpaBu THIB TICIIS
cy0’exrta BHJIAaBHUYO1 yXBaJICHHS
rOCIIOJapIOBaHHS CIIpaBU piIICHHS

1o Jlep»xaBHOro peecrtpy

BUJIABIIIB,

BUTOTOBJIIOBAYIB 1

PO3MOBCIOIKYBaviB

BUJIAaBHUYO1 IPOTYKIIIT

5. BHecenns Crnemianict | Cekrop BugaBau4oi | [IpoTrsarom 5-tu
BIJIOMOCTEM Mpo CEKTOpY crpaBu THIB TICIIS
cy0'ekTa BHIaBHUYOT BHUJaBHUYO]1 MM IIACaHHS
crpaBu 110 Jlep:kaBHOTO CIIpaBH CaimorrBa
PEECTPY BUIABIIIB, YIOBHOBa)XCHOIO
BUTOTOBITIOBAYIB 1 0C000¥10
PO3IMOBCIOJIKYBayiB JlepkrkoMTenepaaio
BUIABHUYO1 IPOAYKIII1

6. [TinzroroBka Crnemianict | Cexrop BugaBHu4oi | [IpoTsarom 5-tu
MTUCbMOBOTO CEKTOpY cCrpaBu JTHIB ICIIs
noBijiomyeHHs Ha LlenTp| BugaBHHUOI BHECEHHS 3aIHCy
HaJJaHHS cripaBu 1o Jlep>kaBHOTO
aJMIHICTPATUBHUX peectpy
MTOCHIYT 3a pe3yJibTaTaMu

O3Sy MOJIAHUX

JIOKYMCHTIB

7. Hancunanus Crnewmianict Bignin VY nopsaky
MMACBMOBOTO BIIJILTY JIOKYMEHTOO00ITYy, HaJIXODKCHHSI
noBigoMiIeHHs Ha LleHTp[noKkyMeHTo00ITY,|  KOHTpPOJIIO Ta

HaJaHHS KOHTPOJIIO Ta udpoBoro

aJMIHICTPAaTUBHUX 1udpoBoro PO3BUTKY

MOCITYT, PIIICHHS PO PO3BUTKY

BHJIauy CBIJIOIITBA Ta
CBIJIOILITBO MPO
BHECEHHS Cy0'eKTa
TOCTIOIAPIOBAHHS 10
Jlep:kaBHOTO peecTpy
BU/JIABIIIB,
BUT'OTOBJIIOBAYIB 1
PO3MOBCIOIKYBaviB
BUJIaBHUYOT POTYKIIiT
abo0 pilIeHHs Ipo




HaJIaHHS [TUCHMOBOTO
MTOB1JIOMJICHHS TIPO
BIJIMOBY Y BH1adi

CBIJIOLITBA
3aranpHa KUIBKICTh JHIB HaJAaHHS MOCIYTH 30
3aranpHa KUTBKICTh JAHIB (TIependayeHa 3aKOHOIaBCTBOM) 30 kaneHaapHUX
ITHIB 3 JTHSI
HAIXOKEHHS
3asBH Ta

JIOKYMEHTIB J10
ePIKKOMTEIEPaio




